MMHWHOBPHAYKH POCCHUHU

®enepanbHOe rocy1apcTBEHHOE 0101 KeTHOEe 00pa3oBaTe/IbHOE YUpeKIeHNe BbICIIero
o0pa3oBanust «I'opHO-ATalCKUI rOCy1apCTBEHHbIN YHUBEPCUTET)
(PI'OY BOT'ATL'Y, I'AT'Y, I'opHo-AuTaiickuii rocy1apCcTBeHHbIH YHUBEPCHTET)

Crnenkypc Ha HHOCTPAHHOM fI3BIKE

pabouas mporpaMmma JUCHUTUIAHBI (MOTYJIs)

3akperuieHa 3a kadeapoit

YueOHbIii m1an

Kaq)ez[pa HHOCTPAHHBIX A3BIKOB U METOAUKMU NMPENnoJaBaHUsA

38.03.01 2023 813.plx
38.03.01 DxoHomuKa

Byxranrepckuii yueT v puHAHCHI

Kpanuduxarus O0axanasp
dopma o0ydeHHs OYHast
O01mas TpyI0eMKOCTb 23ET
YacoB 1o yueOHOMY ILIaHy 72 Bunp koHTpONs B cemecTpax:
B TOM 4HUCJIE: 3a4eThl 7
ayIUTOPHBIC 3aHATHUS 28
caMoCToOsITeNbHAs paboTa 35
4acoB Ha KOHTPOIIb 8,85
PacnpenesieHue 4acoB AMCHUIIMHBI IO CEMECTPaM
Cemectp 7 (4.1)
(<Kypc>.<Cemectp Ha Kypce>) Htoro
Henens 172/6
Bug 3anstuit VIl PII vl PII
IIpakTnueckue 28 28 28 28
KonTpons camocTosTensHOM paboThl pu 0,15 10,15 10,15 0,15
MPOBEACHUHU ATTECTALMH
Uroro ayn. 28 28 28 28
KonTaktHas pabora 28,15 128,15 |28,15 | 28,15
Cawm. pabora 35 35 35 35
Yacsl Ha KOHTPOJIb 8,85 |[8,85 [8,85 |8,85
Hroro 72 72 72 72




[MporpamMmy cocTaBHm(H): ;

K.m.H., ooyenm, Kupuvenxo E.A.

PaGouad nporpamMma IHCHMILTHHE

Cnemcypc Ha HHOCTPAHHOM sI3bIKe

paspabotaHa B cootBeTcTBHH ¢ ®I'OC:

denepaneHEli rocynapcTBEHHBIH 00pa30BaTebHbIH CTAHAAPT BEHICIIEro o6pa3zoBaHus - GakajaBpHAT O HANPABIIEHHIO MOATOTORKH
38.03.01 Dxonomuka (miprka3 MutnoGpHayku Poccun ot 12.08.2020 r. Ne 954)

COCTaB/I¢HA HAa OCHOBAHMH y4eOHOro maHa:
38.03.01 DxoHOMHUKA
YTBEPKISHHOTO YYEHRIM COBETOM By3a OT 26.12.2022 npotokon Ne 12.

Pabouasd nporpaMma yTBep:IeHa Ha 3aceIaHHH Kadeapsl
Ka¢e;1pa HHOCTPAHHBIX A3ZLIKOB H METOOHKH NpenoaaBaHHA

[Mpotoxon ot 09.03.2023 npoTokxon Ne 8

3aB. kadenpoit AukyGaepa Alicyny Cepreesna




BusupoBanue PII/I n1iist ucroiHeHUs B 04epeHOM Y4eOHOM roay

PaGouas nporpamma repecMoTpeHa, 00Cyx1eHa U 0100peHa s
ucnonHeHus B 2024-2025 yueOHOM roay Ha 3aceiaHuU Kadeapsl
Kageapa HHOCTPAHHBIX A3BIKOB U METOAUKH NPenoAaBaHus

IIpoTokomor _ 2024r. Ne
3aB. kadenpoil SAnkydaeBa Aiicyny CepreeBHa

BusupoBanue PII/I niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

PaGouas nporpamma nepecMoTpeHa, 00Cyx1eHa U 0100peHa s
ucnonHeHus B 2025-2026 yueOHOM roy Ha 3aceiaHuU Kadeapsl
Kageapa HHOCTPAHHBIX A3BIKOB U METOAUKH NPenoAaBaHus

[Ipotokomor 2025r. Ne
3aB. kadenpoii SnkydaeBa Aiicyny CepreeBHa

Busuposanue PII/I st ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouvas nporpamma nepecMoTpeHa, 00CykeHa U 0100peHa s
ucnoaHeHus B 2026-2027 yaeOHOM IOy Ha 3aceAaHuu Kadeapsl
Kageapa HHOCTPAHHBIX A3bIKOB U METOIUKH NPeNnoAaBaHus

[Ipotokomor 2026r. Ne
3aB. kadenpoii SnkydaeBa Aiicyny CepreeBHa

Busuposanue PII/I st ucrosiHeHUs B 04epeHOM Y4eOHOM roay

PaGouas nporpamma nepecMoTpeHa, 00Cyx1eHa U 0100peHa s
ucnonHeHus B 2027-2028 yueOHOM rofy Ha 3aceiaHuU Kadeapsl
Kageapa HHOCTPAHHBIX A3BIKOB U METOIUKH NPenoAaBaHus

[Iporoxomor 2027r. Ne
3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa



1. HEJIA U 3AJAYHN OCBOEHUSA JUCITUITJINHBI

1.1 | Lenu: coBeplIeHCTBOBAaHNUE MHOS3BIYHOW KOMMYHHKATHBHON KOMITETEHIIMH, HEOOXOIUMOI 17151 0OIICHHS B TPOPECCHOHANBHO
cepe.

1.2 | 3a0auu: - coBepiieHCTBOBaHME JIEKCUKO-TPAMMATHYECKHUX, HEOOXOIUMBIX JJIsT OOIIEHUS HAa MHOCTPAHHOM SI3BIKE B
podeCCHOHANBHOMN ESITEeNbHOCTH;

- COBEPIICHCTBOBAHNE KOMMYHUKATHBHBIX YMCHHI (MOHOJIOTHYCCKON M TUAJIOTHYECKOW PEYH, YTCHHSI U IINChMA) B
MpoILIecce ICIOBOT0 OOIIEHHsI Ha HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHHIIJIUHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT:

2.1 | TpeGoBaHus K nNpeIBapUTeILHOI NOATOTOBKE 00y4Yaloerocs:

2.1.1 | MHOCTpaHHBIi A3BIK

2.2 | JucuuninHbl 4 NPAKTHKH, IJIs1 KOTOPHIX OCBOeHHE JAHHOH IMCHUILINHBI (MO1Y./11) He00X0IMMO KaK
npealIecTByOIee:

2.2.1 [IloaroroBka K MpoLeAype 3aIlUThI U 3alUTa BBITYCKHON KBanu(hHUKaHOHHON paboTh

3. KOMIIETEHIIY OBYYAIOIIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCHUIIINHBI
(MOJY.JIsT)

YK-3: Cnoco0eH ocymiecTBJISITh COLIHAJbHOE B3aMMO/IeliCTBHE U PeaIH30BbIBATh CBOK POJIb B KOMaH/e

HN1-4.YK-3: D¢pdexTnBHO B3anMoAeiicTBYeT ¢ APYTUMH YJIeHAMH KOMAH/bI, B T.4. y4acTByeT B 00MeHe HHpopManuei,
3HAHUSIMHU M ONIBITOM, U MPe3eHTALMN Pe3y/IbTaTOB PadoThl KOMAH/BI

3HAET MpaBUiIa NPOPECCHOHAIBHOTO PEYEBOTO STHKETA;
yMeeT apryMeHTHPOBaHO M3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE;
BJIaJi€eT HABbIKAMM BEJECHUS TUCKYCCUU U MOJIEMUKH HA HHOCTPAHHOM SI3bIKE.

YK-4: Cnoco0eH ocymiecTBJISITh 1eJI0BYI0 KOMMYHHKALMIO B YCTHOH M IHCbMEeHHOH (popMax HA roCyJapCTBEHHOM sI3bIKe
Poccuiickoii @enepanuu 1 HHOCTPaAaHHOM(BIX) A3bIKe(aX)

N-1.YK-4: Beioupaer Ha rocy1apcTBeHHOM H HHOCTPAHHOM (-bIX) A3bIKAX KOMMYHHMKATUBHO IIpHeMJ/IeMble CTH/Ib /1eJ10BOI0
o0uieHusl, BepOajibHble H HeBepOa/IbHbIE CPEACTBA B3aUMO/JeiiCTBUS C IAPTHEPaMH.

- 3HAET OCHOBHBIC IPaMMAaTHYECKUE CTPYKTYPBI; 00LICYNOTPEOUTENbHYIO, OOLIEKYIbTYPHYIO U MPOPECCHOHANBHYIO JICKCUKY;
peUeBbIe KIUIe, HeOOXOJUMBIE TSl OCYILECTBICHHS ISI0OBOM KOMMYHHKAIMU HA HHOCTPAHHOM SI3BIKE;

- YMEeT MOCTPOUTH BBICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (IPEIIaraeMbIX) CUTYalUIX OOLICHHS Ha MHOCTPAHHOM SI3bIKE, TIPABUIBHO
UCIIOJIB3YS BepOabHbIC M HEBEpOATbHBIC CPEICTBA OOICHHUS;

- BIIQJICET HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JAEIIOBOTO OOLICHHS.

N-2.YK-4: Bener 1e/10BYI0 NepenucKy, yYUTHIBAsI 0COOEHHOCTH CTHJINCTUKH O0(PHIHMAIBHBIX H HeOQUIHATBbHBIX M CEM,
COLMOKYJIbTYPHBIE Pa3JIM4Hs B (popMaTe KOPPECHOHAEHIIUH HA TOCYIaPCTBEHHOM M MHOCTPAHHOM (-bIX) A3bIKaX.

- 3HaeT OCOOEHHOCTH CTHIMCTUKY HAIUCAHUS O(QUIMANbHBIX U HEO(PUIHATbHBIX ITHCEM
- yMeEeT BECTU AENOBYIO IEPENUCKY C YIETOM COLUOKYIbTYPHBIX OCOOEHHOCTEN ¢ IPEICTaBUTEIIAMU APYTUX CTPaH
- BIajleeT TEXHUKOMU JIeI0OBOTO MUChbMa HA UHOCTPAHHOM SI3bIKE

N/I-3.YK-4: JleMmoHCTpUpYeT HHTErPATHBHBIE YMEHHS HCIOJIb30BATh ANAJIOrHYecKoe 00IIeHNe 11 COTPYAHUYECTBA B
aKajgeMHU4YecKoil KOMMYHHKAIMH O0IIEHMS:
BHHMAaTeJbHO CJYLIAsS U NbITAACh NOHATH CYTh Mjell IPYIrHuX, JaKe ec/IM OHU NPOTHBOPeYaT cOOCTBEHHbIM BO33PEHHUAM;
yBaxkasi BbICKa3bIBAHHUs JPYTHX KaK B IJIaHe cOep:KaHusl, TAK U B IVIaHe (DOPMBI;
KPHMTHKYS ApTYMEHTHPOBAHHO U KOHCTPYKTHBHO, He 3aJeBasl YyBCTB APYIUX; aJalTHPYs pedb M A3bIK )KeCTOB K
CHTyanMsM B3aUMOJ el CTBHS.

- 3HACT cneum’pnxy COCTAaBJICHUA JUAJIOTOB;
- YMECT UCIOJIb30BaTh AUAJIOTHYCCKOEC O6LL[€HI/IC B aKaJIeMHUYECKON KOMMYHUKaIUH,
- BJIaJICET TEXHUKON afanTaiuu PCUM U A3BIKA KECTOB K CUTYyallUAM B3aUMOJCHCTBUS.

HN-4.YK-4: leMOHCTpHpPYeT YMeHHe BbINOJIHATH IepeBo/] NPO(ecCHOHAIbHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyapcTBeHHbIi A3bIK H 00paTHO.

- 3HAaCT OCHOBHBIC IIEPEBOAYCCKUC TpaHC(bOpMaLII/II/I;
- YMECT BBIIIOJIHATH IEPEBOJ l'[pO(beCCI/IOHaJ'H)HLIX TEKCTOB C I/IHOCTpaHHOFO(-BIX) Ha FOCYZ[apCTBeHHBIﬁ S3BIK 1 06paTHO;
- BJIaIc€T OCHOBaMM TECXHUKHU IIE€PEBOJA.




4. CTPYKTYPA U COJAEP KAHUE JTUCIUIIJIMHBI (MOYJIsI)

Kon HaumeHnoBaHue pa3iesioB U TeM /BUJ Cemectp / | Yacos | Komneren- | Jlutepatypa | Unrte | Ilpumeuanue
3aHATHSA 3aHATHS/ Kvpc M PaKT.
Pa3znen 1. Conepaxanue pasienoB
JUCHUTIINHbI

1.1 Monysb 1. Web. Tekcrsl: ureHne — Web, 7 8 Ua-1.YK-4 JI1.1J12.1 0 MEPEBO/JI TEKCTA,
The Internet. AynupoBanue An Interview Ua-4.YK-4 TECT
with a web-site effectiveness consultant.

Coobienue o Teme. ['pammaruka:
Oynyiee Bpems.
Mp/

1.2 Monynb 2. Netiquette. TekcTbl: uTeHHE - 7 6 nJa-1.YK-4 JI1.1J12.1 0 poJieBas urpa
Netiquette; Research on the Internet. nJ-4.YK-4
Aynuposanue - Four people talking about
comunicative mistakes. ['oBopenue:
1.Coobmenne mo Teme. 2.CocTaBieHne
TE3UCOB. [ paMMaTHKa: MOJaIbHBIE
TJIaroJbl.

Mp/

1.3 Monysb 3. Designing Web Pages. TekcTsi: 7 6 Ua-1.YK-4 JI1.1J12.1 0 poJieBas urpa,
ytenue - Beginning HTML,; Ua-4.yK-4 TECT
aynupoBanue — Home Page Hints.

T'oBopenue: 1.Coobuienue no Teme.
2.YMeHHe 3aJaBaTh BOIIPOCH H OTBEYATh
Ha HuX. 3. IIpoexT. I'pamMmaTuKa:
IpoIIeIIee BpeMsl aHTTIHICKOT0 IJIaroa.
Mp/

1.4 Mogynb 4. Multimedia. Tekct: uTeHue - 7 8 nJa-1.YK-4 JI1.1J12.1 0 poJiieBas urpa,
Multimedia, Types of Error. I'oBopeHue: nJ-4.YK-4 TECT
1.coo01eHue o TeMe.
2.ponesas urpa. O6001eHne
MPONICHHOTO MaTepuaa.

Mp/

1.5 CamocrosrenbHast paboTa 10 JTUCIUIUINHE 7 35 Ua-1.YK-4 JI1.1J12.1 0
BKJIIOYAET B ceOsl CIICAYIOIINE MyHKTHI: Na-4.yK-4
Pabora ¢ TekcTamu.

IToxaroroBka cooOIIeHHI IO TPOWICHHBIM
TeMaM.

Paborta ¢ ynpaskHeHUsAMU U3 paboueii
TETpaIy.

IToaroToBKa K BHIOJIHEHHIO
rpaMMaTuieckux tectos. /Cp/

Paznean 2. [IpomeskyTouHas aTTeCTALUS
(3a4ér)

2.1 ITonroroBka k 3auéry /3a4ét/ 7 8,85 U-4.YK-3 JI1.1J12.1 0

na-1.yK-4
na-2.yK-4
na-3.YK-4
NJ-4.YK-4
2.2 Konrakrnas pabora /KCPATT/ 7 0,15 U-4.YK-3 JI1.1J12.1 0
NJ-1.YK-4
na-2.yK-4
na-3.yK-4
na-4.yK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEeILHAS 3aNIMCKA




1. OueHoYHBIE CPeNCTBA MPEAHAZHAYEHBI JUIs KOHTPOJIS M OLICHKH 00pa30BaTeNIbHBIX JOCTHKEHHH 00yJaronuxcs, OCBOMBIINX

nporpamMmy y4eOHoH aucuuminHel «CHeLKypc Ha HHOCTPAHHOM SI3BIKEY.

2. (DOH)I OLCHOYHBIX CPCACTB BKIIIOYACT KOHTPOJIbHBIC MATCpHaAJIbl AJIs IIPOBECACHUS TCKYIIECTO KOHTPOJI B Q)opMe TCCTOBBIX
BaHaHHﬁ, pOHeBOﬁ HUI'pbI, TEKCTOB IJId YTCHHUA U IEpEBOAA, HpOMe)KyTO‘{HOﬁ aTTecraluu B (bopMe BOIIPOCOB U 3aI[aHI/Iﬁ K 3a4CTy.

5.2. OueHo4YHbIe CpPeACTBA /ISl TEKYLIEro KOHTPOJIs

BxoaHOH KOHTPOJIb (IPHMEPHOE 3aIaHue)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win

3.1... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. Bribepute noaxonsiiee oTHocuTenbHoe Mectoumerue: The principal of Ridgecrest High School,
years, finally decided to retire.

BapuaHThl OTBETOB:

1 which

2 who

3 where

4 when

Kpurepun onenxu:

Cryzent Boinonnun 84-100% 3anaHuil «OTIMYHOY, NOBBIICHHbBIH YPOBEHb

CryzeHT BbIONHUI 66-83% 3aJaHuil «XOpPOLIOY, IOPOTOBLIH YPOBEHb

Cryzent Bbinonuun 50-65% 3agaHuil «yJOBIE€TBOPUTEIBHOY, IOPOrOBBII yPOBEHb

CryzeHt BoinonHuI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

IIpuMepHBIi TecT AT TEKYLIEero KOHTpous 1
1. Which sentence is correct?

(a) The telephone is calling.

(b) The telephone is ringing.

(c) The telephone is sounding.

2. What is the opposite of to buy?

(a) to sell

(b) to take

(c) to lend

3. Andy and Kathy home at about 7.00.
(a) have

(b) leave

(c) stay

5. your teacher from the UK?

(a)is

(b) -

(c) are

6. My name’s Brigitte and I in Paris with my husband.
(a) like

(b) live

(c) have

7.1 for a French phone company.

... had worked there for over ten




(a) work

(b) study

(c) like

8.1 English after work two days a week.

(a) go

(b) like

(c) study

9. We two sons, but we don’t a daughter.

(a) have

(b) like

(c) live

10. Our children rock music and tennis.

(a) have

(b) do

(c) like

Kpurepun onenxu:

Cryzent Boinonnun 84-100% 3anaHuil «OTIMYHOY», NOBBIIEHHbBIH YPOBEHb
Cryzent Bbinonuung4-100% 3aganuil «XopoIoy, HOPOroBblil ypOBEHb

Cryzent BoinonHun50-65% 3anaHuil «yA0BIETBOPUTEIBHOY, IOPOTOBbINA YPOBEHb
CryzeHt BoinonHui Menee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY», YPOBEHDb HE CHOPMUPOBAH

IIpumepHBIif TECT IS TEKYIIETO0 KOHTPOJIS 2

1. Good morning, Johnson & Wesson. How can I help you?

(a) I'm sorry. I'm afraid you have the wrong number. (b)Good morning. I'd like to speak to Mrs. Robertson please. (c)Yes, I'll
hold.

2. I'm sorry. Mr. Smith is out of the office right now. Can I take a message?

(a) Sure. Can I tell her who is calling?

(b) Sure. I'll tell her that you called when she gets in. (c)Yes, I'll hold.

3. I'm sorry. Can you speak a little bit louder? The line is breaking up.

(a) Hang on. Let me switch from my cordless to my other phone.

(b) I'm sorry. You have the wrong number.

(c) He's out of the office right now. Can I have him call you back?

4. I'm sorry. Ms. Jones won't be back for about two weeks. She checks her messages so I could have her call you when she
calls the office.

(a) Yes, that sounds great. Please tell her to call Samantha Warren.

(b) Yes, I'll put you through.

(c) Yes, I'll will hold for her.

5. Hi. Is this Robertson, Miller and Ward?

(a) I would like to hold please.

(b) Yes, how can I help you?

(c) Please have Ms. Miller call me when she gets in.

6. Hi. My name is Celia Timms and I would like to speak to your manager please.
(a) Sure. I'll put you through.

(b) No, I prefer to hold, thanks.

(c) Yes, that sounds good. Please have her call me.

7. I think we got disconnected. I'll put you through now.

(a) OK. Thanks.

(b) How can I help you?

(c) Please tell her that Mr. Franco call

8. She is out for lunch right now. She'll be back in about an hour or so.

(a) OK. I'll put you through.

(b) I prefer to hold.

(c) OK. I'll call back. Thanks.

9. Do I have the right extension? I'm looking for accounts receivable.

(a) Yes, you sure do. How can I help you?

(b) She's out for lunch right now.

(c) Yes, please have her call me as soon as possible.

10. Hi. Can I speak to Roberta Stafford please?

(a) Sure. Can I tell her who is calling?

(b) Sure. I'll tell her that you called when she gets in.

(c) Yes, I'll hold.

Kpurepun oueHku:

Cryzent Bbinonnun 84-100% 3anaHuil «OTIMYHOY, NOBBIICHHbBIH YPOBEHb
Cryzent Bbinonuung4-100% 3agaHuil «XopoI1o», HOPOroBblil ypOBEHb

CryaeHt BeInonHIIS50-65% 3a1aHUi «YIOBIETBOPUTEIBHOY, TOPOTOBBIA YPOBEHD
CryzeHT BeinonHuI MeHee 50% 3aJaHui «HEYIOBIETBOPUTEILHOY», YPOBEHb HE CHOPMHUPOBAH

Ouenounoe cpeactso «Pomnesas urpay»




(ITpumepHbIe TEMBI POJICBBIX UTD)

Designing Web Site

Talk to your Boss about Launching a New Web-Site. The launch will be in your office, and you have only a small budget. Offer to
do as many things as possible. Here is a list of things to think about. Can you add any more?

Inform the local media; design the invitations; send out the invitations; order snacks and drinks; make a welcome speech; give a
presentation about the website.

Kpurepun onenxu:

OreHka "OTIHYHO": CTYJICHT JIEMOHCTPUPYET XOPOIIHE HABBIKK M YMEHHsI CBOOOTHOTO PEUEBOTO B3aUMOJICHCTBYSI C TIAPTHEPAMHU:
yMeeT Ha4yaTh, HOAJEPKaTh H 3aKOHUUTH Oecely; coOIoaaeT o4epEqHOCTh TP OOMEHE PeIIMKaMK; BOCCTaHABIMBAeT Oeceny B
cirydae c0os; ABISeTCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECETHIKOM; COOII0IaeT HOPMbI BEXKIIMBOCTH. Y MEET SMOLMOHAILHO
n300pa3uTh XapaKkTep, HACTPOCHUE, YyBCTBA UCIIOIHASMOTO TePOsl B PA3IMYHBIX CUTYALUSIX; YIOTPEOIET CI0KHBIS
rpaMMaTH4eCKHe KOHCTPYKIIMH B PEYH; TOMYCKAET He3HAYUTEIbHBIE IPaMMaTHISCKUE OUIMOKH; YIOTPEOIseT pasroBOPHBIE
(hopMyJIBI B COOTBETCTBHH C CUTYaI[EeH OOILEHHS.

OneHka "Xopomio": CTyIeHT JeMOHCTPUPYET HaBBIKU M YMEHHUSI CBOOOIHOTO PEYEBOTO B3aUMO/ICHCTBUS C MApTHEPAMU: yMEET
HayaTh, NOJIEPKaTh (B OOJBIIMHCTBE CIy4aeB) M 3aKOHYUTH Oecey; coOmroiaeT ouepEAHOCTh P OOMEHE PETUTMKAMU;
JEMOHCTPHPYET HalIn4ue mpoOsieMbl B IOHUMAaHUH COOECEeHNKA; He BCeTAa COOMIONAeT HOPMBI BEXKIIMBOCTH. Y MEET IMOLMOHAIBHO
M300pa3uTh XapakTep, HaCTPOEHHE, YyBCTBA HCIIOJIHAEMOTO Teposl B PA3IMYHBIX CUTYaIUAX; yIOTPeOIsIeT B peun
MIPEUMYIIECTBEHHO MPOCTHIC MPEITI0KEHHS; TOMYCKACT HE3HAYUTEIbHBIC TPAMMaTHYECKUE OIIHOKH; YIOTPEOISIeT pPa3rOBOPHbIC
(hopMyJIBI B COOTBETCTBHH C CUTYAI[eH OOILEHHS.

OreHka "yIOBIETBOPUTEIILHO": CTYJICHT HE SIBJISETCS aKTUBHBIM COOECETHUKOM; HE MOYKET BOCCTAaHOBUTH Oeceay B cirydae c0os;
HCIIOJb3yeT HE3HAUNTENbHBIN 00beM H3y4CHHOH JICKCUKH; HOyCKAaeT TpaMMaTHYECKHE OIIHOKHY;

OrieHKa "HEYJOBICTBOPUTEIHHO": CTY/ICHT SBISICTCS TACCUBHBIM COOECETHMKOM; HE MOXKET TOJIepkKAaTh OOIEHHE; TOITyCKaeT
rpyObie TpaMMaTHYECKHE OLTHOKH.

OneHoyHOE cpeacTBO «MOHOJIOTHYECKOE BRICKA3bIBAHHUE)
( IIpumMepHOE TEMBI MOHOJIOTHYECKOTO BBICKA3bIBAHMS )

Netiquette

» What is netiquette?

* What is bad internet behavior?
* What is polite and kind?

* What is invasion of privacy?

Web

* What is the Web?

» What happened after it appeared?

* What problems has it brought?

* What are the changes in business?

» What are the changes in education?

OILIEHKa«OTJIMYHOY»: TeMa MOHOJIOTA IOJIHOCTHIO pacKpbiTa. CTyJIEHT JIOTHYECKH BEPHO, apI'YMEHTHPOBAHO U SICHO CTPOMUT YCTHYIO
peub C MOMOIIBIO pa3HOOOPA3HBIX CHHTAKCUYECKHUX CTPYKTYP. JleMOHCTpUpYyeT 3HAHWE COBOKYIHOCTH (POHETHYECKHX, JTIEKCHYECKUX
Y TPaMMaTHYECKUX 3aKOHOMEPHOCTEH N3y4aeMoro s13bIKa. YMeeT BEICTYNATh Ha MyOJIMKe, HCIONIb3Ysl COOTBETCTBYIOLINE TAKTHKU U
CTpaTervy Ha N3y4aeMOM MHOCTPAHHOM s3bIKe. BilasieeT HaBbIKaMu rPaMOTHOTO UCIIOJIb30BaHUsI HOPM U3y4aeMOT0 s3bIKa C yUYETOM
CTaH/apTOB peueBoil mpodeccnoHanbHON KyIbTYpHl U 9THKU. [Ipn oTBeTe Ha BOIIPOCH HOCIE BRICTYILICHUS] IEMOHCTPUPYET
MOHMMAaHHE MOJHOTO COepKaHMs MH(POPMAIIHNH, IOIYYeHHOH U3 3apy0eHBIX HCTOYHUKOB Ha MOATOTOBUTENHFHOM dTaIle.

OLeHKa«XOpOIIo»: TeMa MOHOJIOTA PACKPHITA B IOJHOM 00beMe, HO MOTYT BCTPEUaThCsl HE3HAUUTEIbHBIE TPAMMATHIECKHE U / HITH
JIeKCUYeCKHe OLIMOKH, HEe 3aTPYJHAIONINE TOHUMaHue TeKcTa. CTYIEeHT JIOTHYECKH BEPHO, apryMEHTHPOBAHO H SICHO CTPOUT YCTHYIO
peub C MOMOIIBI0 pa3HOOOPA3HBIX CHHTAKCUYECKUX CTPYKTYp. Biiajeer HaBbIKaMy IpaMOTHOTO HUCIOJIb30BaHHUA HOPM U3y4aeMOro
s3bIka. [Ipu oTBeTe Ha BOIPOCHI ITOCTIE BBICTYIUICHHUS IEMOHCTPHPYET MOHUMAaHKE OOIIEro coxepkaHus HH(GOopMaIuu, MoJIy4eHHOH
U3 3apyOeKHBIX HCTOYHUKOB Ha MIOATOTOBUTEIHHOM JTarle.

O11eHKa«yA0BIETBOPUTEIBHO»: MOHOJIOT OCTPOEH C MOMOIIBIO IIPOCTBIX CHHTAKCHUECKUX KOHCTPYKIMH. BeTpeuaroTes HapyeHus
JIOTUKH; IOIYIEHBl TPaMMaTHYeCKUe, TYHKTYallMOHHbIE, opdorpaduueckue 1 / Win JeKCHYeCKHe OMNOKHU, He 3aTPyIHSIOIHNE

IIOHUMAaHHC.

O1eHKa«HEey10BJIETBOPUTEIILHO» :HEZOCTATOUHBIH CII0BapHbIi 3amac, HEMPaBUIBHOE UCIIOJIb30BaHUE IPAMMATUYECKUX CTPYKTYD,
MHOTOYHCJIEHHBIE SI3bIKOBBIE OMIMOKK HE IMO3BOJISIOT BHINIOJIHUTH [TOCTABICHHYIO 3a/1a4y.

OuenoyHoe cpenctso «IlepeBon TekcTay
(IIpumepHsble 3a1aHus)

Text 1




Multimedia

Multimedia is any computer application that integrates texts, graphics, animation, video, audio and other methods of communication.
Multimedia is different from television, books, cassetts because it lets you interact with the application. You can click on a picture to
start a video.

Multimedia became more popular after the mid-1990s when the price of hardware began to fall. Then people started using it in
industry, business, education, entertainment and for other purposes. Today we can find multimedia at home, in school, at work, in
public places, such as libraries and on the Internet.

In business, advertisers use virtual reality in multimedia applications to advertise their products in three dimensions. Using
multimedia for graphs and tables is now the best way for managers to present company results. In industry, pilots learn to fly using
multimedia situations, and scientists simulate experiments with dangerous chemicals in safety. Publishers are also producing
interactive magazines, called e-zines, and e-books online.

In education, students study interactive CD-ROMs at their own speed and explore topics creatively by clicking on related links.
Teenagers have played computer games for years, but many multimedia applications combine education and entertainment and they
let them visit virtual worlds or change the ending of films

Text 2

E-mail Style

In the 21st century the most common form of communication is almost certainly e-mail — a means of sending and receiving
messages —internally, nationally or internationally.

E-mail is relatively low in cost and does not require a trained operator. It is also fast, relatively reliable and messages can be sent
anywhere in the world, and stored in the mailbox until they are retrieved. This can be particularly advantageous for users who are
communicating across international time zones as messages can be read at any time when the receiver is ready.

Once you have established a relationship with a client or business associate, correspondence often becomes less formal. E-mail is
typically shorter and more relaxed way of sending messages. It is particularly practical if you do not want to call long distance
because of a language barrier.

E-mail letters are less formal in style than ordinary business letters. E-mails do not contain all the elements important for business
letters. The e-mail language is much closer to spoken English than traditional business correspondence style.

Information about the sender and the receiver appears at the top in special frame. A short greeting can help to lighten the tone.

As e-mails are designed for speed, they avoid the formal expressions used in letters, and people very often do not write in complete
sentences.

E-mails usually contain fewer fixed expressions and are less formal than business letters. But it is helpful if they are divided into
paragraphs.

People often sign e-mails with their first name.

Kputepuu ouenku:

OneHka "OTIMYHO": CTYJICHT CAMOCTOSITEIIBHO peau3yeT yMEHUs [0 epeBOy NPOPEeCCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCyJapCTBEHHBIN SA3bIK U OOpaTHO, BJaJ€eT OCHOBAMH TEXHUKH I1EPEBOJA. .

Onenka "Xopomio": CTyIeHT crioco0eH MoKa3aTh yMEHHE NepeBoia NMpoQecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYQPCTBEHHBIN SA3BIK M OOPaTHO, CHOCOOEH YaCTHYHO MOKA3aTh BIaJCHUE OCHOBAMU TEXHUKH IIEPEBOJIA.

OrieHKa "yIOBJIETBOPHUTENILHO": CTYJICHT CIIOCOOEH MO/ PYKOBOACTBOM MpEIOaBaTeis MOKa3aTh YMEHHUS 110 MIEPEBOAY
npodeccnoHaIbHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYAAapCTBEHHBIH A3BIK M 00pPAaTHO, CIIOCOOEH MOKa3aTh YACTUYHOE BIAJICHUE
OCHOBaMH TE€XHHKH II€pPEeBOA.

OreHKa "HEYJOBJIETBOPUTENHHO" : CTYACHT 3aTPYAHSAETCS WK HE MOXKET [0Ka3aTh YMEHHUS, HE BJIaJIeeT OCHOBAMH TEXHUKH I1€PEBO/IA

5.3. Tembl NHCBMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbIe PadOTHI U AP.)

Temaruka oHUIIHANTBHBIX THCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

Temarnka HEOPHUIIUATBHBIX ITHCEM:
Introduction Letter
Friendly Letter

Kpurepun onenku:

- OIICHKA «OTJIMYHOY» BBICTABIIACTCS CTYJCHTY, €CIIA CTY/ICHT IMOKA3bIBACT IIIyOOKUH YPOBCHb 3HAHUI 0COOCHHOCTEH
(hopmanpHOTO U He(hOPMATEHOTO OOIIEHUS, TPAaBUI MOCTPOSHHS MUCHMEHHOTO PEYEBOTO BHICKA3BIBAHMS Ha U3Y9IaeMOM SI3BIKE;
CaMOCTOSTEIIFHO PEaTH3yeT YMCHHUS BECTHU JCIOBYIO MEPEMUCKY C YISTOM COLMOKYIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEIIIMU
IPYTUX CTpaH; BIIQJCET TEXHUKOH ITePEeBOAa U PEAaKTHPOBAHMSL.

- OIICHKA «XOPOIIO» BBICTABISICTCS CTYACHTY, €CIIH CTYJCHT MOKa3hIBACT XOPOIINI YPOBCHb 3HAHUI 0COOCHHOCTEH (POPMAaIBHOTO
1 He(hopManbHOTO OOIIEHNS, TPABHJII IOCTPOSHHSI MMCHbMEHHOTO PEUEBOTO BBICKA3BIBAHHS HA H3YYaEMOM SI3BIKE; CIIOCOOEH
MOKa3aTh YMEHUS BECTH JICIIOBYIO MEPEIUCKY C YIETOM CONMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISIMU PYTUX CTPaH;
CHOocO0CH YaCTUYHO MTOKa3aTh BIIaJICHUE TEXHUKOH MepeBo/ia M peIaKTHPOBAHHUS.

- OIICHKA «YAOBJICTBOPUTEIHHO» BBICTABISICTCS CTYACHTY, €CIIM CTYJCHT OKa3bIBacT 0a30BEIi YPOBCHb 3HAHHUI 0COOCHHOCTEH
(hopmanpHOTO ¥ He(hOPMAITEHOTO OOIIEHUS, TPAaBUI MOCTPOSHHS MUCHMEHHOTO PEYEBOTO BHICKA3BIBAHUS Ha U3Y9IaEMOM SI3BIKE;




O] PyKOBOJICTBOM MpENoaBaTessl ClIoCOOCH MOKa3aTh YMCHHS BECTH JCIOBYIO MEPEIHCKY C YYSTOM COIIMOKYIBTYPHBIX
0COOEHHOCTEH ¢ MPEeICTABUTEISIMA APYTUX CTPaH; CIOCOOEH YaCTUYHO ITOKA3aTh BIIAJACHNE TEXHUKOH IepeBoa 1
peAaKTUPOBAHHUSL.

- OIICHKA «HEYIOBJICTBOPHTEIHHOY BBICTABIICTCS CTYACHTY, €CIIU CTYACHT ITOKa3bIBaeT HEYIOBICTBOPUTEIBHBIN YPOBCHD 3HAHHMNA
ocobeHHOCTeH (hopMaTEHOTO U He(hOPMATLHOTO OOIICHUS, TPABKI MOCTPOCHHSI TUCBMEHHOTO PEYCBOrO BHICKA3hIBAaHHS HA
M3ydaeMOM S3BIKE; 3aTPYAHSETCS WM HE MOXKET IT0Ka3aTh YMEHHS BECTH AETIOBYIO IMIEPETHCKY C YIETOM COIHOKYIBTYPHBIX
0COOCHHOCTEH ¢ MPEICTABUTEISIME APYTUX CTPAH; HE BIAJCCT TEXHUKON MEPEBOJIa U PEAAKTHPOBAHUS

5.4. OneHo4YHBbIe CPeACTBA IS POMEKYTOYHOM aTTeCTAUH

B koHIe 7 cemecTpa CTYAEHTHI CAAIOT 3a4€T 10 JUCLUIUIMHE. 3a4eT BKJIIOYaceT B ceOsl CIenyIomue 3aJaHus:
1. Do the test.
2. Translate the spesial text witout a dictionary.

1) [IpomesxyTOUHBIH TeCcT AJisl 3a4eTa 1o AucuUIUInHe “Crenkypc Ha HHOCTPAHHOM S3bIKE™ BKJIIOUAET JICKCUKO-TPaMMaTHYECKUE
3a/IaHus, 3aJJaHVsI HA COOTBETCTBUS, BEPHO/ HEBEPHO HA MOHUMAHKE CIIEITU(DUICCKON TEPMHUHOIOTHH.

[IpumMepHbIe 3amaHMs:

1. What do you know about a personal computer system? Have a look at the diagram and complete it. Translate all the terms

2. What do you know about the Internet? Are the sentences true or false?

3. What do you know about IT jobs?

2. [IpumepHbIe TEKCTHI.

Text 1/

Careers in Computing

Software engineer/designer. Creates the software programs used by computers. May specialize in the internal operating systems
using low-level computer language, or in applications programs. May specialize in one aspect of the work, e.g. programming,
systems design, systems analysis or cover them all. May support the system through advice and training, providing user manuals,
and by helping users with any problems that arise.

Computer salesperson. Advises potential customers about available hardware and sells equipment to suit individual requirements.
Discusses computing needs with client to ensure that a suitable system can be supplied. Organizes the sale and delivery and, if
necessary, installation and testing. May arrange support or training, maintenance and consultation. Must have sufficient technical
knowledge.

Computer systems analyst programmer. They are analyst programmers who are responsible for maintaining updating and
modifying the software used by a company. Some specialize in software and electronic skills, and knowledge of the which
handles the basic operation of the computers. This involves the use of machine codes and specialized low-level computer
languages. Most handle applications software. May sort out problems encountered by users. Solving problems may involve
amending an area of code in the software, retrieving files and data lost when a system crashes, and a basic knowledge of
hardware.

Software engineer/designer. Produces the programs which control the internal operations of computers. Converts the system
analyst’s specification to a logical series of steps. Translates these into the appropriate computer language. Often comply
programs from libraries or subprograms, combining these to make up a complete system program. Designs, tests and improves
programs for computer-aided design and manufacture, business applications, computer networks and games.

Network support person. Maintains the link between PCs and workstations connected in a network. Uses telecommunications,
software and electronic skills, and knowledge of the networking software to locate and connect faults. This may involve work
with the controlling software, on the wiring, printed circuit boards, software or microchips on a file server, or on cables either
within or outside the building.

Kputepuii oneHuBanus Ha 3auéTe:

- «3aYTEHO» BBICTABILIETCS CTYACHTY, €CIIU C(OPMUPOBAH KaK MUHHMYM ITOPOTOBBIN YPOBEHb HHANKATOPA TOCTHXKCHUS
KOMIIETCHIIUU!

- IOKa3bIBaeT 0a30BBIi YPOBEHb 3HAHUH OCHOBHBIX IPAMMATHYECKHUX CTPYKTYP; OOIIEYNOTPEeONTEIbHON, OOIIEKYIbTYPHOH 1
npodeccHoHAILHOM JIEKCHKHU; PEUEBBIX KIINIIE, HEOOXOAUMBIX JJISl OCYIIECTBICHHS AEIOBON KOMMYHHMKAIIMK HA HHOCTPAHHOM
A3bIKE; OCOOCHHOCTEH CTHIIMCTUKHI HAMCAHUS O(HINAIBHBIX 1 HEOPHUIINATIBHBIX [THCEM, 3HAHUN OCHOBHBIX ITEPEBOJUECKUX
TpaHcdopmanuii, a Takke 3HAHUH NPaBHII NPO(ECCHOHAIBEHOTO PEUEBOT0 ITHKETA;

- I0J] PYKOBOJICTBOM IIPENOAABATENSI CIOCOOEH MOKa3aTh YMEHHsI IOCTPOSHHS BHICKA3bIBAHNS B CMOJCTHPOBAHHBIX
(npemaraeMbIX) CUTyalusx oOIIeH!s Ha MHOCTPAHHOM $SI3bIKE, TIPAaBUIIBHO UCIIOJBb3Ys BepOalIbHbIC U HEBEpOAIbHBIE CPEJICTBA
0OIIEHNS; BECTH AETOBYIO MEPEIICKY C YIETOM COIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMU IPYTUX CTPaH;

- CHIOCOOEH YaCTUYHO I10Ka3aTh BJIaJICHUE MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICJIOBOTO OOIIEHHS, TEXHUKOH JIeI0OBOTO TMChMa
Ha UHOCTPAHHOM SI3bIKE.

- «HE3aYTECHO)» BBICTABIIICTCS CTYJCHTY, €CIIM YPOBEHb HHANKATOPA JOCTHKCHHS KOMIIETCHIINN HE C(OPMHUPOBAH:

- MOKA3bIBACT HEYIOBJICTBOPUTEIIBHEIN YPOBCHb 3HAHUI OCHOBHBIX I'PAMMATHYCCKUX CTPYKTYP; OOLICYyNOTPEOUTEIBHOIM,
0O0IIEeKyIbTypHOH M PO ECCHOHATBHOM JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOIUMBIX AJISI OCYIIECTBICHUS ATI0BOM KOMMYHUKAITIH
Ha HHOCTPAHHOM $SI3bIKE; OCOOCHHOCTEH CTHIIMCTHKY HAMCaHUS O(UIHATIHHBIX U HEO(PHINAIBEHBIX ITHCEM,

- 3aTPYIHSIETCS WM HE MOXET MOKa3aTh YMEHHSI MOCTPOCHHUSI BEICKa3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIaraéMbIX) CUTYaIUSIX
0O0IIIeHNs] Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO HCIIONB3YS BepOabHbIE M HeBepOATbHBIE CPEACTBA OOIICHHS; BECTH JCIIOBYIO




MCPENUCKY € YUCTOM COLUOKYJIbTYPHBIX 0COOEHHOCTEN ¢ MpEeACTAaBUTCIIAMU APYTUX CTPAH;
- HC BJIAICECT HHOCTPAHHBIM A3BIKOM KaK CTHJIIEM JICJIOBOTO O6H.[eHI/IH, TEXHUKOM JIEJIOBOTO MHChMa Ha WHOCTPAHHOM A3BIKEC.

6. YHEBHO-METOJMYECKOE U TH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHasi TuTepaTypa

ABTOPBI, COCTAaBUTEIH 3arnaBue W3natenbCTBO, roj Om. axpec
JI1.1 | Ksacosa JL.B., AHTTIMHACKUH SI3bIK B 00JIaCTH KOMITBIOTEPHON Mocksa: Knopyc,
Tonsaneueiii C.JI., TEXHUKH U TexHosoruit = Professional english 2014
Cagonona O.E. for computing: yueOHOe mocobue
6.1.2. lonostHUTEIbHAS JIUTEpPATypa
ABTODBI, COCTaBUTEIHN 3arnaBue WsnarenscTBO, TOA Dn. anpec
J12.1 | Cmupnora T.B., English for Computer Science Students: Mocksa: ®nuHTa,
IOnenscon M.B., yuebHOe nocobue 2008
Hynapesa H.A.
6.3.1 Ilepeyen nporpaMMHOro obecrnevyeHust
6.3.1.1 | Kaspersky Endpoint Security ans 6usneca CTAHAPTHBIN
6.3.1.2 | MS Office
6.3.1.3| NVDA
6.3.1.4 [ MS WINDOWS
6.3.1.5 | SAunexc.bpaysep
6.3.1.6 | LibreOffice
6.3.1.7 | Moodle
6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | DnexrpoHHO-O6ubMMOTEeuHas cuctema [IPRbooks
6.3.2.2 | baza nanHbIX «1eKTpoHHAas Oubanorexa I'opHO-ANTalicKOro rocy1apcTBEHHOIO YHUBEPCUTETa
7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU
poseBas urpa
8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)
Homep aynutopuu |Ha3nauenne OcHOBHOe OCHallleHHne
134 Al LeHTp cTparernueckux uccienoBaHui Pabouee mecto npenogaBatens. [Tocamounsie Mecta
(;mabopatopusi). YueOHast ayTuTOPUS ISt obydJaromuxcs (1Mo KOIMIECTBY 00yUJaIONTUXCs).
[IPOBEJICHUS 3aHATUH JIGKLIHOHHOTO THUIIA, YyeHuueckas 10cKka, UHTEPaKTUBHAS AOCKa, IPOEKTOP,
3aHATUA CEMUHAPCKOI0 TUIIA, KypCOBOTO HOYTOYK.
MIPOEKTHPOBAHNUS (BBITIOTHEHHUS KYPCOBBIX
padoT), rPYIIIOBBIX ¥ UHIUBUAYAIBHBIX
KOHCYJIbTallui, TEKYLEr0 KOHTPOJISA U
MIPOMEKYTOUHOM aTTeCTal[UH.
234 Al YueOHast ayJUTOpUs s IPOBEICHUS Pabouee mecto npenogaBatens. [Tocamounsie Mecta
3aHITHH JCKITMOHHOTO THITA, 3aHATHH oby4Jaromuxcs (1Mo KOIMIECTBY 00yUJaIONTUXCS).
CEMHUHAPCKOT0 TUIIA, KypCOBOTO Yyenuueckast 1ocka
MIPOEKTHPOBAHNUS (BBITIOTHEHHUS KYPCOBBIX
padoT), rPyIIIOBBIX U UHIUBUAYAIBHBIX
KOHCYJIbTallui, TEKYLEro KOHTPOJISA U
MIPOMEKYTOUHOM aTTeCTaIUH.
136 Al VY4eOHast ayTuTOpUS IS IPOBEICHHS Pabouee mecto npenonasatens. [locagounsie MecTa
3aHITUN JEKIIMOHHOTO THIA, 3aHATUN oOyuaromuxcs (10 KOJTHYECTBY 00YUAROIIUXCS).
CEMUHapCKOro TUIla, KypCOBOTO MHrepakTuBHAs HOCKA C IPOEKTOPOM, KOMIIBIOTED,
MIPOSKTUPOBAHUS (BBITIOJHEHUS KYPCOBBIX MOJKIIIOYEHUE K UHTEPHETY, yUeHUYECKasl 10CKa,
paboT), TPYNIOBBIX U WHANBHUIYATbHBIX Mpe3eHTAIMOHHAs TPUOYHA
KOHCYJIbTAalluH, TEKYIIEr0 KOHTPOJIS U
IIPOMEKYTOUYHOM aTTecTaluu.




131 Al 3oonornueckuii My3eil. YueOHas aynmutopusi | Pabouee mecto npenonasatens. [locamounsie MecTa Iiist

JUTSI IPOBEICHUS 3aHATUN JIEKIIUOHHOTO oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).

THTA, 3aHATHA CEMHHAPCKOTO THIIA, [epenBikHas 10cKa, KOJUISKINS NTHII, Yydela )KHBOTHBIX,
KYPCOBOT'O IPOEKTUPOBAHUS (BBIMOIHEHUS BUTPHUHBI C )KUBOTHBIMHU PA3HBIX SKOCHCTEM AJTas,
KYpPCOBBIX pa0oT), TPYNIIOBBIX U KOJIJICKITNH HACEKOMBIX, KOJIJICKITHS POTOB, TAOIHUIIBI, CXEMEI,
WHIUBUAYAIGHBIX KOHCYJIBTALUH, TEKYIIETO0 | 9KCIOHATHI 300JIOTHYECKOTO My3es, TepOapuid, TYIIKH
KOHTPOJISI ¥ IPOMEKYTOYHON aTTeCTalllnu KUBOTHBIX, JIYIIBI Py4IHBIE, KaPTHI, KAJIBKYIATOPEI, BUTPUHBI

C gydc/iaMy ONTHUL U MIICKOIMUTAIOMNX, KOJUICKIHA Y€PCIIOB
MIICKOMIUTAOIMHUX, KOJJICKOWA POTOB KOIIBITHBIX, KOJIJICKIWA
Yy4eJl IoJI0OB KOIBITHBIX

320 A2 KomneroTepHslii kinace. YueOHnas ayautopust | Pabouee mecto npenoaasatens. [locanounsie Mecta
JUTSI TIPOBEICHUS 3aHATUH JICKITAOHHOTO 00yJaromuxcs (Mo KOJIUIECTBY 00yJaIOIUXCs).
THIIA, 3aHATHH CEMHUHAPCKOTO THIIA, KomnbroTepsl, yueHHuecKkas 10CKa, MOJKIIOUEHHE K CETH
KypCOBOTO MIPOCKTUPOBAHNUS (BBIOTHEHHS WnrepHeT

KypPCOBBIX padoT), IPYNIIOBBIX
WHIMBUYaJIbHBIX KOHCYJIBTAIMH, TEKYIIEro
KOHTPOJISl ¥ TIPOMEKYTOYHOM aTTecTalny.
ITomerenne It CaMOCTOSTEILHON paOOTHI

301 Al Y4eOHast ayTUTOpHS AJIsl IPOBEICHHUS Pabouee mecto npenonasatens. [locagouneie MecTa
3aHATHH JEKIIMOHHOTO THUIIA, 3aHITHHA 00yJaroImuxcs (1Mo KOJINIECTBY 00yJaIOIIUXCs).
CEMUHAPCKOI0 TUIA, KypCOBOTO HHTepakTHBHAsS 10CKa C MPOEKTOPOM, KOMIIBIOTED,
MIPOEKTUPOBAHUS (BBIIOIHEHHS KYPCOBBIX ydeHUIecKas JOCKa, IPe3eHTaIllMOHHAs TpUOyHa,
padoT), rPYIIOBBIX U UHIUBUAYAIBEHBIX MOJIKIIFOYCHUE K UHTCPHETY, MUKPO(DOH, YCUITUTEIEHBIC
KOHCYJBTAIINH, TEKYIIEro KOHTPOJIS U KOJIOHKH

HpOMe)KyTO‘lHOfI aTTeCTaluu.

9. METOAUYECKHE YKA3AHUSA JJISA OB YYAIOIIUXCS IO OCBOEHUIO TUCITUIIJIMHBI (MOY JIS)

Meronndeckre peKOMEHIAIUH 110 TIOATOTOBKE POJIEBOI UTPHI

B cTpykType posneBoii HTpsl Kak MpoLecca BEIAEISIIOTCS CIEAYIONIHE COCTaBIIONINE:

* TEMa,;

* pOJTH, B3ATHIC HA CE0sI UTPAIOIIUMH;

* UTPOBBIC ACHCTBUS KaK CPECTBA PEATU3AIMU OTHX POJIEH;

* UTPOBOE YMOTPEOICHUE IPEIMETOB, T. €. 3aMEICHUE PEATbHBIX BEIICH UTPOBBIMH, YCIOBHBIMH;

* peasIbHbIC OTHOILICHUS MEKAY UTPAIOIIUMH;

* ClOXKeT (cozepkanne) — 00JacTh ACUCTBUTEILHOCTH, YCIOBHO BOCIIPOU3BOIMMAs B UTPE.

B mporecce posieBoii Hrpbl 0TPadATHIBAIOTCS U YCBAUBAIOTCS:

1) sTHYecKHe HOPMBI M IIPaBHIIa TIOBEACHUS U ONPeAeTICHHbIE COLMATBHBIE POJIM B TOM WJIM HHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0COOEHHOCTH, XapaKTEePHBIE YEPThI, BOSMOKHOCTH TE€X WM MHBIX COLUAIBHBIX TPYIIT WIIM ONPEIEICHHBIX KOJIEKTHBOB —
AHAJIOTOB TPEAIPHUATHIA, QUPM, T.€. pa3IHYHbIC THIIHI dKOHOMUUYECKHUX U COLUATIBHBIX HHCTHTYTOB, YTO BIIOCIIEICTBUU MOXET OBITH
MEPEHECEHO B COLUATILHYIO IPAKTHKY;

3) yMeHHsI COBMECTHOW KOJICKTUBHOM JAESATEIbHOCTH;

4) KynbTypHBIE TPAAULUN U HOPMBL.

PoneBble Urpbl, TeMa U CIOXKET KOTOPBIX OCHOBAH Ha COAEPKaHUH TEKCTOB, MILTIOCTPUPYIOT ITOBEACHHE B CUTYAIIMH MEXKYJIBTYPHOTO
oO0IeHusI.

B kauecTBe MpHeMoB, XapaKTEPHBIX ISl METOIa POJIEBOM UIPHI BEICTYIAIOT CIEAYIOLIHE:

- IPUEM BOCCO3/IaHHsI KOMMYHHUKATHBHOTO KOHTEKCTa, KOMMYHHKATHBHOW CUTYaILIUH;

- IPUEM BUPTYaJbHON dKCKYPCUH, KOTOPBIH MOKHO OPraHH30BaTh KaK C MOMOIIBIO TEXHUYECKHUX CPENICTB, TaK U C UCTIOIb30BAHUEM
peanbHBIX (POTOMATEPHATIOB B Y4eOHOU ayTUTOPHH,

- IpUEM IpaMaTU3anny, HAPaBJICHHBIN Ha CO3JaHUE YCIOBHUH, IPUOIMKEHHBIX K YCIOBHSAM PEaIbHOTO OOIIEHNS, CBI3aHHBIH ¢
CO3JJaHMEM CUTYaLluH OOLIEHUS, ONIPEAEICHUEM LIETIH, PacIIpeAEIeHHEM POeii;

- mpreM pedUIeKCUBHON MACHTU(HUKAIIMH, TPEIIOIArAIONHA HACHTH(PHUKALUIO ¢ 00BEKTOM OOIICHHUS U IOBECTBOBAHHE OT UMECHHU
9TOr0 00BEKTA.

Meroauyeckne yka3aHus K HAIIMCAHUIO IEJIOBOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters




language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meroaudeckue yka3aHUs K YTEHHUIO U [IEPEBOAY TEKCTOB MPO(heCcCHOHANBHON HAaNPaBIeHHOCTH

TekcTbl mpodeccHoHaNbHOW HANpPaBICHHOCTH HA MHOCTPAHHOM sI3bIKE IMOMHMO CBOCH OCHOBHOW 3aauu — HH(POPMATUBHOCTH
— [IOMOTAIOT MOTOJMHUTh OOMMA W TEeMaTHYSCKUIl CIOBApHbIA 3aMac, TPEHUPYIOT B TPOU3HOIICHUH HEMEIKHX CIIOB U
BBIPDXKCHHH, 3aKpeIUIIOT TpaBWiIa TPaMMATHKH, CIOCOOCTBYIOT Pa3BUTHIO HABHIKOB YCTHOM pedu.
IIpenrexcroBerii 3Tam:

- TIPOYTHTE 3arojiOBOK M CKaXUTEe, O 4YeM (O KOM) OyAeT HATH peyb B TEKCTE;

- O3HAKOMBTECh C HOBBIMH CIIOBAMH M CJIOBOCOYETAaHMSIMH (€CIM TAaKOBbIE JaHbI K TEKCTY C IIEPEBOAOM);
- TIPOYUTAHTEe W BBINMIINTE CJIOBa, 0003HAYAIOIIKE. .. (aeTCs PYCCKHUI 3KBHBAJICHT),

- BbIOGpHTE W3 TEKCTa CJIOBA, OTHOCSIIMECS K M3y4acMoO TeMme;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBBIN 3Tal:

- IPOYTHTE TEKCT;

- BBIIENUTE CJOBa (CJIIOBOCOYETAHHS WIIM MPEAJIOKEHHUS), KOTOPhIe HECYT BaXHYIO (KIIOUEBYIO HH(POPMAIIHIO);
- BBIIMIINTE WIM HOAYEPKHHUTE OCHOBHBIE MMEHA (TEPMMHBI, ONIpeeIe s, 0003HaYeHHS);

- chopmyIHupyiTe KIIOUEBYH MBICIb KaXI0ro ad3ara;

- OTMEThTE CJOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCEro IMepenaeT COIACpPKAHHE TeKCTa (YacTH TEKCTa).
TlocneTeKkcToBbI  JTal:

- 03arJIaBbTE TEKCT;

- TPOYTUTE BCIAYX MPEAJIOKEHHs, KOTOPBIC MOSCHSIIOT HA3BaHUE TEKCTA;

- HalauTe B TEKCTe MPELIOKCHUS ISl OUCAHMUS ...

- TOATBEpAWTE (ONPOBEPTHHUTE) CIOBAMH W3 TEKCTA CIEAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIIPOC;

- COCTaBbTE IUIaH TEKCTa;

- BBHIIUIIWTE KJIFOYEBbIC CJOBA, HEOOXOIMMBIC IS epecKasa TeKCTa;

- TEePECKKHUTE TEKCT, OMHUPAsCh HA TUIAH;

- MEepPEeCcKaKUTe TEKCT, OMUPAsICh HA KIIOUEBBIEC CIIOBA.

IIpn mnoaroroBke pedepupoBaHUUS TEKCTa PEKOMEHIYETCS BOCTIONBb30BATHCS CIEAYIONIEH MaMITKOMN:

1. Tlocne mnpoyTeHUs TekcTa pa30eiTe ero Ha CMBICIOBBIE YaCTH.

2. B kaxmoW uacTM HaWauTe MpeIUIoKeHHE (MX MOXKET ObITh HECKOJBbKO), B KOTOPOM 3aKJIFOUEH OCHOBHOH CMBICI 3TOI 4acTH
TEKCTa. BRIUmmuTe 9T NpeIoxKeHUsL.

3. TlomyepkHHTE B O3THUX MPEIJIOKSHUIX KIIOUYEBBIC CIOBA.

4. CocraBbTe IUIaH NepecKasa.

5. Onmpasch Ha IUIaH, TePEeCKaKUTE TEKCT,

6. Ommpasicb Ha KIIIOYEBBIE CIIOBA, PACCKAXKHUTE TEKCT.

Meroaudeckue yka3aHus 1mo paboTe co clioBapeM

®DopMBI CaMOCTOATENLHOM paboThI CO CIOBApEM:

- IOUCK 3aJ]aHHBIX CJIOB B CIIOBAapE;

- ompezieneHre GopM eIMHCTBEHHOTO U MHOXKECTBEHHOTO YHCJIA CYLIECTBUTEIBHBIX;
- BbIOOp HY)KHBIX 3HAYEHUH MHOTO3HAYHBIX CJIOB;

- IOMCK HYXXHOTO 3HaYEHUS CJIOB U3 YUCIIA FPAMMAaTHYE€CKUX OMOHHMOB,

- IOMCK 3HAYEHHSI [J1aroJia 10 OJAHOM U3 TIarojabHBIX GOPM.

1. TIpu moucke cloBa B clIOBape HEOOXOAUMO CJICUTh 32 TOUYHBIM COBIAJCHUEM rpaduaeckoro ohopMIICHHS HCKOMOTO U
HaWJICHHOTO CJIOBA, B IPOTHBHOM CIy4ae MepeBoji OyaeT HempaBHIbHbIM.

2. MHor#e ClioBa SBISIOTCS MHOTO3HAYHBIMH, T.€. HMEIOT HECKOJIBKO 3HAYCHHH, IIO3TOMY IIPH IIOMCKE 3HAYCHHUS CIIOBA B CIIOBApe
HEO0OXOMMO YUTATh BCIO CIIOBAPHYIO CTATHIO M BBIOMPATH IUIsI IEPEBO/A TO 3HAYCHHE, KOTOPOE IMOJXOAUT B KOHTEKCT IPEATIOKCHHS
(Tekcra).

3. Tlpu oucKe B CIIOBape 3HAYCHHS CIIOBA B PSJIC CIy4aeB CICAYeT MIPUHUMATh BO BHUIMAHUE IPAaMMATHYECKYIO QYHKIUIO CIIOBa B
MPEATIOKEHHH, TaK KaK HEKOTOPBIE CJIOBA BBIMOJHSIIOT Pa3iNyHbIe TpaMMaTHYecKrue (QYHKIHH U B 3aBUCUMOCTH OT 3TOTO
MIEPEBOSATCS MTO-PA3HOMY.




4. Ilpu noucke 3Ha4EHUs TIaroia B CJIOBape cleqyeT UMETh B BUAY, UTO IJIaroJibl yKa3aHbl B CJIOBape B HEONPEAEIEeHHOH (hopMe B TO
BpeMs KaK B IPEUIOKEHUH (TeKcTe) OHN (YHKIIMOHUPYIOT B Pa3HBIX BpeMEHaX, B pa3HbIX I'paMMaTHUECKIX KOHCTpYyKuusX. [lonck
TJ1aroJia 3aBUCUT OT €ro IPUHAJUIC)KHOCTH K KJIACCY NMPaBHJIbHBIX WM HENPABUIIBHBIX IJIar0JIOB.




